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BOOKING FORM
Day and Date of Function………………………………………………………………………
Type of Function…………………………………………………………………………………….

Start/Finish times of Function (include set up and clear up)………………………………………..

Estimated Number of People Attending: ....................(Note the overall capacity of the hall is limited to 170 in the main hall and 60 in the meeting room but this should be reduced if tables and chairs are set out when the overall maximum number is 140.)  
Will alcohol be available at your function YES/NO If YES will there be a charge?  YES/NO

Deposits and Payments: For major events a deposit of £200 will secure the booking with half the balance payable 3 months prior to the event and the remainder 14 days prior to the booking date.
Name…………………………………..

Telephone Number…………………………………..

Address…………………………………………………………………………………………………

………………………………………………………………………………………………………….

Email……………………………………………………………………………………………………

I confirm that I have read, understood, accept and will fully comply with the conditions of hire.

Signed..................................................(for and on behalf of the  hirer) Date……………………….
Please sign and return to the Booking Secretary together with the appropriate payment to the above address. 
Booking fee


£

Deposit



£

Kitchen



£

Winter heating supplement
£

Total



£

Please make cheques payable to:  Charlton Musgrove Memorial Hall
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LOTTERY FUNDED
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